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APPENDIX B – SALARIES (continued) 

completion of in-service courses offered  by the  Long Beach Unified 
School District which (a) involve attendance at sessions equivalent in 
time to college or university courses at the same unit value, (b) involve 
participation and related work equivalent to that required in college or 
university courses of the same unit value, (c) provide needed in-service 
opportunities not otherwise readily available, and (d) are found by the 
committee to be in the best interest of the instructional program of the 
District. 

C. SALARY INCREMENTS: 

1. Increments are granted to certificated employees who have been 
compensated for fifty (50) percent or more of the one hundred eighty-two 
(182) day school year under contract or who have combined service of one 
hundred thirty-five (135) days in one (1) school year under contract and as a 
substitute teacher. Any exception to this policy requires specific approval 
of the Board of Education. 

2. An employee who at the time of resignation was classified as permanent 
and who is re-employed under contract within thirty-nine (39) months after 
the last day of service, shall be classified as and restored to all rights of a 
permanent employee, except as specifically limited by law. 

3. A certificated employee who has a leave of absence (a) to serve as a 
member of the Peace Corps outside the United States, the Domestic Peace 
Corps (Volunteers in Service to America), or the Job Corps; (b) to teach in a 
foreign country; or (c) to take advanced professional and academic training 
is entitled to an increment the same as though he/she had been regularly 
employed.  To receive such increment, the service or study during the 
period of leave must be verified.  In order to qualify for the increment 
following a leave of absence for advanced professional and academic 
training, an employee shall verify that he/she undertook a full load as 
defined by the institution attended. A transcript of work taken and grades 
earned shall be filed within sixty (60) days of returning to duty.  If 
verification is received after sixty (60) days, salary schedule placement 
adjustment will be effective the following pay period. 

4. A certificated employee who is granted a military leave is entitled to such 
increment as would have been received had the employee remained in 
active service with the school district. 

D. ADDITIONAL EMPLOYMENT BEYOND THE CONTRACT POSITION: 

1. Employees in full-time contract positions shall not, during the period of 
time covered by the contract, engage in other gainful occupations which 
impair the efficiency and character of the school service rendered. 
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APPENDIX B – SALARIES (continued) 

E. OCCASIONAL PROJECTS – CURRICULUM WRITING: 

1. During School Time. Teachers will be released from their school 
assignment and scheduled for six-hour work days.  Substitute teachers will 
be provided. 

2. During Vacation Time.  Teachers serving as curriculum planners and 
writers will be employed for a maximum of six hours per day and paid per 
hour at their regular contract daily salary rates divided by eight (8). 

3. Individual Writing Projects.  When an individual is able and willing to 
prepare a curriculum guide on one’s own time during off-duty hours, that 
person may be elected to receive a lump sum honorarium or extra 
compensation for additional duties.  Such extra compensation will vary with 
the magnitude of the projects. 

F. OCCASIONAL PROJECTS – IN-SERVICE: 

1. When a stipend is paid for participation in an in-service activity, the hourly 
rate ($25.34) shall be increased for the duration of this agreement by the 
blended average of 2.25% which represents the salary adjustment that is 
retroactive to the beginning of the current fiscal year (July 1). 

The only exception to this standard rate will be a specified in-service 
participation rate which is mandated by an agency other than the LBUSD as 
part of an approved grant or other specially funded program. 

2. When a stipend is paid for serving as a presenter outside of the workday at 
an inservice activity, the rate is currently $43.05 per hour or the regular 
hourly rate, whichever is higher. This rate includes documented and pre-
approved preparation time outside of the workday for the planning of new 
presentations. This planning time shall also be paid at the same rate. 

The only exception to this standard rate will be a specified presenter rate 
which is mandated by an agency other than the LBUSD as part of an 
approved grant or other specially funded program. 

The hourly presenter rate will be adjusted by the same percentage as the 
average negotiated salary increase. 

3. There is no obligation to offer a stipend for participation in or presentation 
of an in-service activity. 

4. A stipend cannot be provided to participants or presenters for an in-service 
activity held during the regular duty day as described in Article V, Section 
A. of the K-12 Teachers Contract. 
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APPENDIX B – SALARIES (continued) 

5. Except as specified in Article XIV of the K-12 Teachers Contract, 
participants cannot receive both a stipend and salary credit for the same in-
service activity. (See Appendix B., Section B.12. and 13.) 

G. REGULATIONS GOVERNING PAYMENT FOR ADDITIONAL 
ASSIGNMENTS: 

1. Compensation for extracurricular assignments is based on the level of 
responsibility involved and the time commitment the employee must make 
to assure the successful participation of students.  Compensation is provided 
in the form of a stipend paid on a quarterly basis during and occasionally 
subsequent to the conclusion of the activity for which the employee is 
providing instruction, direction, and/or coaching. Specific stipend amounts 
are provided in Salary Schedule S which is distributed under separate cover. 

2. In those sports where the team or individual team members advance to 
championship post-season CIF competition, all employees providing 
instruction, direction, and/or coaching shall be paid at a daily rate set up to 
and including the last day of student participation. In certain sports, post-
season competition may require the continued participation of students 
under the direction/supervision of the band director and/or the drill team 
and pepster advisors. Daily rates for employees providing instruction, 
direction, and/or coaching during periods of CIF post-season competition 
are also provided in Schedule S. 

3. The newspaper sponsor shall be paid .10 of the annual stipend listed in 
Schedule S per issue not to exceed the total amount of that annual stipend. 

4. When a certificated employee accepts an additional compensation 
assignment, it is not intended that the assignment should be a bar to 
accepting from the school district additional hourly employment.  Earnings 
from the employment in excess of his/her contract must not be greater than 
he/she would have received at the maximum hourly rate for the year at the 
maximum number of hours permitted (six [6] hours per week); further, the 
additional employment must not interfere with regular contract duties and 
must bear the approval of the principal.  (School district work on Saturdays 
and on vacation days is excluded.) 

5. Payment of compensation is to be made on a quarterly basis during or 
subsequent to the period in which the activity is in progress. 

6. In cases of absences for  a few days only, the work for which additional 
compensation is being paid will await the return of the regular teacher, 
except for the middle school playground program.  In cases of lengthy 
absences, where it becomes necessary for a replacement service employee 
to carry on those duties for which additional compensation is allowed, the 

B-11
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APPENDIX B – SALARIES (continued) 

replacement service employee shall be paid an amount which bears the 
same ratio to the total amount allowed for the activity as the number of 
school days the replacement service employee worked  bears to the total 
number of days listed to do the job. 

The following formula shall be used in computing the pay for a replacement 
service employee who has performed those duties for which the regular 
teacher would have received additional compensation: 

Number of days worked as a replacement service employee 
divided by

                Number of additional assignment days for which regular employee is compensated 
multiplied by 

Total compensation for the specific additional assignment 
equals 

Pay for this assignment to replacement service employee 

Whenever the replacement service employee has earned this additional pay, 
it shall be included in the monthly payroll, rather than being allowed to 
accumulate.  At the end of each activity, the amount paid the substitute shall 
be deducted from the amount set up for that activity. 
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APPENDIX C 

Memorandum of Understanding 
between 

The Long Beach Unified School District 
and

The Teachers Association of Long Beach 
regarding

Paperwork, Reporting Student Data, and Utilization of Technology 

The Long Beach Unified School District and the Teachers Association of Long Beach 
agree to address the Association’s issues pertaining to paperwork, reporting student data, 
and utilizing technology in a collegial and collaborative manner.  Both the District and 
Association agree that the “Elementary Committee for Paperwork Management” be 
charged with the responsibility of formulating responses to these issues and developing/ 
implementing appropriate interventions and procedures. 

The Teachers Association of Long Beach and the District shall jointly review the success 
of the interventions and procedures on an annual basis and make recommendations for 
refinement of same, as needed, to the Superintendent and TALB Executive Director. 

For the District For TALB 

Date Date 
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APPENDIX D 

Memorandum of Understanding 
Between 

Long Beach Unified School District 
and

The Teachers Association of Long Beach 
Regarding 

National Board Certification 

The District and the Teachers Association agree to support participation by Long Beach 
Unified School District teachers in the National Board Certification process.  To encourage 
this participation, the District and the Teachers Association agree to the following: 

1. The District and the Association shall collaboratively support and participate in 
recruitment of candidates for National Board Certification. 

2. Applicants must possess a baccalaureate degree from an accredited institution and a 
clear credential and have at least three years of successful classroom teaching 
experience. 

3. Applicants shall have three letters recommending acceptance into the pre-candidacy 
program. At least one should be from an administrator who is familiar with the 
applicant’s teaching performance; the remaining letters of recommendation may be 
requested from individuals chosen by the applicant who are familiar with the 
applicant’s performance in the classroom. 

4. Applicants must sign an agreement to participate in a pre-candidacy support program 
which will require attendance at a minimum of two (2) meetings each month over a 
six (6) month program.  Participants will be provided release time for required 
meetings held during the school day. 

5. A National Board Certification Oversight Committee shall be formed consisting of 
three (3) classroom teachers selected by the Association and three (3) administrators. 
Members of this committee shall select a chairperson and develop an agenda which 
is responsive to their areas of responsibility.  The responsibilities of this committee 
shall include approval of training and assistance provided in both pre-candidacy and 
candidacy support programs and monitoring the progress and level of commitment 
demonstrated by program participants.  At the conclusion of the pre-candidacy 
program, the Oversight Committee shall approve or disapprove advancement of 
participants from pre-candidacy to candidacy status. 

6. The initial assessment fee for National Board Certification is currently $2,300. 
Following approval by the Oversight Committee for National Board Certification, all 
candidates shall apply to the California State  Department of Education to  participate 
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APPENDIX D - NATIONAL BOARD CERTIFICATION (continued) 

in the Candidate Subsidy Program.  Limited federal funding is available through this 
program in the amount of a $1,000 subsidy.  While all candidates may not be 
awarded this subsidy, it is the goal of both the District and the Association to 
minimize the cost of assessment fee expense to the District by making maximum 
utilization of available alternative resources.  For participants who are advanced to 
the District Candidacy Program for National Board Certification, the District shall 
provide compensation for all assessment fee expenses not funded by alternative 
resources. 

7. Following approval by the Oversight Committee for National Board Certification and 
before beginning the District Candidacy Program, participants shall sign a Statement 
of Intent in which they agree to render two (2) years of service in the employ of the 
District following completion of the National Board Certification process.  In 
addition, the employee shall furnish a suitable bond indemnifying the governing 
board of the District for an amount equal to the initial assessment fee expenses 
incurred in the event the employee were to resign from the District before this two 
(2) year period has elapsed. 

8. The candidacy program for teachers approved for participation in the National Board 
Certification process shall be one (1) year in length.  Participation may be extended 
for a second year based on the recommendation of the Oversight Committee for 
National Board Certification and the approval of the Assistant Superintendent, 
Curriculum, Instruction, and Professional Development. 

9. Candidates participating in the National Board of Certification process shall be 
provided technical and pedagogical support by the District designed to prepare and 
assist candidates working toward successful completion of required component tasks 
within the certification process. 

10. Candidates who achieve National Board Certification shall receive additional annual 
compensation at a rate of five (5) percent of the base salary. 

If teachers holding National Board Certification choose, they may serve as 
designated master teachers under the direction of the Assistant Superintendent, 
Curriculum, Instruction, and Professional Development.  In this role teachers shall be 
expected to provide sixty (60) hours of service outside the employee’s regularly 
assigned work year. Service shall be in one or more of the following areas: 

a. Assistance and guidance to new teachers and/or teacher trainees. 
b. Assistance and guidance to experienced teachers upon mutual agreement of 

the parties. 
c. Professional development activities. 
d. Curriculum development. 

Employees who accept designated master teacher status shall receive additional 
compensation at a rate of an additional five (5) percent of the base salary.  Such 
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APPENDIX D - NATIONAL BOARD CERTIFICATION (continued) 

additional compensation shall be provided for the duration of National Board 
Certification and shall be counted as salary or wages for employer contribution or 
employee benefit under the State Teachers Retirement System/Public Employees 
Reitrement System. Federal and state income taxes will be deducted from additional 
compensation as required by law. 

11. The District and the Association are equally committed to Long Beach Unified 
School District teachers’ successful participation in the National Board Certification 
process. The District and the Association also understand that in the initial 
implementation of this program, there will inevitably be questions raised and 
decisions which will need to be made relative to policy and practice. Both the 
District and the Association agree that the Oversight Committee for National Board 
Certification be charged with the responsibility of formulating responses to questions 
and developing recommendations to the Assistant Superintendent, Curriculum, 
Instruction, and Professional Development. 

Ratified 08.17.99 
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APPENDIX E

Memorandum of Understanding 
Between 

The Long Beach Unified School District 
and

The Teachers Association of Long Beach 
Regarding

Structured Leadership Roles 

The Long Beach Unified School District and the Teachers Association of Long Beach 
agree that a variety of structured leadership roles shall be made available to bargaining unit 
members.  Structured leadership roles allow classroom teachers opportunities to draw on 
their expertise in curriculum and instruction and to develop and hone leadership skills that 
enhance their abilities to share this knowledge with colleagues.  The District and the 
Association agree to support these structured leadership positions which are described in 
this memorandum, the procedures for selection of candidates for these positions, the 
monitoring and assessment of individual performance, and the determination of limits on 
the length of time that an incumbent may be assigned to such a position. 

Curriculum, Instruction, and Professional Development 
The Office of Curriculum, Instruction, and Professional Development offer several 
positions in the areas of curricular and/or instructional leadership.  These positions are 
designated as either Curriculum Leaders or Lead Teachers.  Certain positions are fifty (50) 
percent positions and the remainder of these individuals’ workdays shall be spent as 
classroom teachers.  Individuals serving in a fifty (50) percent position shall not be 
provided a conference period as part of the assignment.  Other individuals shall be 
assigned on a one hundred (100) percent basis.  Determination as to whether a position 
shall be fifty (50) percent or one hundred (100) percent shall be made by the Assistant 
Superintendent for Curriculum, Instruction, and Professional Development. 
Responsibilities of Head Teachers and Curriculum Leaders are identified and listed on the 
attached job descriptions.  Selection of candidates, and monitoring and assessment of 
individual performance shall be conducted by the Assistant Superintendent of Curriculum, 
Instruction, and Professional Development or his/her designee.  The continuation of a 
candidate in this type of position shall be reviewed and determined on an annual basis by 
the Assistant Superintendent of Curriculum, Instruction, and Professional Development. 

Teachers serving in any of the structured leadership roles identified in this memorandum 
shall be compensated according to the provisions of Schedule V in the Certificated Non-
Management Salary Schedules.  Schedule V is provided immediately below for reference 
purposes. 
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APPENDIX E - STRUCTURED LEADERSHIP ROLES (continued) 

Schedule V 
Additional Amount 

Leadership Differentials
 10.20 QW 13.00 QW 

School Month Basis      Year-Round Basis 
Step A 89.35 70.11 
Step B 178.71 140.22 
Step C 536.14 420.67 

The positions listed below are Curriculum Leader assignments.  The number of positions 
and the specific content areas of expertise may be reviewed, modified, eliminated, or 
expanded by the Assistant Superintendent of Curriculum, Instruction and Professional 
Development based on the needs of the District. 

1. Elementary School Literacy/Step C 
2. Middle/High School Literacy/Step C 
3. Science/Step C 
4. Foreign Language/Step C 
5. Physical Education/Step C 
6. Art (50 percent)/Step C 
7. Music (50 percent)/Step C 
8. Technology (interim appointment limited to ten (10) schools)/Step B 

In addition to the eight (8) positions described above, there are also two (2) Head Teacher 
positions.  These two (2) Head Teachers are responsible for the Science Resource Center 
and the Instructional Materials Workshop respectively. In addition to their regular 
teaching salary, teachers in these positions receive a stipend in the amount indicated in 
Step B in the Salary Schedule V. 

Special Education Leadership Positions 
The office of the Assistant Superintendent, Special Education provides a variety of 
leadership opportunities to teachers in this specific area.  At the senior high schools and 
middle schools leadership roles have been performed by designated department heads. 
The present proposal calls for the creation of a position designated as Special Education 
Lead Teacher at selected elementary schools.  The responsibilities of Lead Teachers are 
listed on the attached job description. 

Lead Teacher positions shall be identified at selected schools based on the needs of the 
individual schools, the size of the special education staff, and the number of pupils 
receiving services at the school site.  Selection of candidates for this position shall be a 
collaborative decision made by the principal and the Assistant Superintendent of Special 
Education. 

Monitoring and assessment of individuals serving in the role of Lead Teacher shall be 
performed by the supervising administrator and shall be included as part of the regular 
evaluation process. The principal and the Assistant Superintendent of Special Education 
shall annually review the performance of individuals serving in Lead Teacher positions for 
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APPENDIX E - STRUCTURED LEADERSHIP ROLES (continued) 

the purpose of determining whether individuals shall continue in this assignment for the 
following year. 

Employees who serve as Special Education Lead Teachers shall receive compensation 
based on the number of pupils served at a school site and the number of teachers assigned, 
excluding speech and language teachers. If a teacher is the only special education teacher 
at a school site he/she shall be paid for additional service beyond his/her duty day at 
his/her hourly rate. Authorization for additional hourly work and compensation needs to 
be secured no less than seventy-two (72) hours before work is done. 

Lead Teachers serving at sites where there are at least two (2)) special education teachers 
shall receive a quadriweekly stipend on Step A on the Leadership Differential Schedule. 
Lead Teachers serving at school sites where there are three to four (3-4) special education 
teachers shall receive a quadriweekly stipend at Step B on the Leadership Differential 
Schedule. Lead Teachers serving at school sites to which five (5) or more special 
education teachers are assigned shall receive a quadriweekly stipend according to Step C 
on the Leadership Differential Schedule. 

The Teachers Association and the Long Beach Unified School District shall jointly review 
the success of structured leadership role assignments on an annual basis.  Recommendation 
for refinement of procedures and modifications in policy will be forwarded to the Assistant 
Superintendent of Special Education. 

Ratified 11.29.99 
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APPENDIX  F

Memorandum of Understanding 
Between 

Long Beach Unified School District 
and

Teachers Association of Long Beach 
Regarding

Sick Leave Donation Program 

The District and the Teachers Association of Long Beach agree to the implementation of the 
following Sick Leave Donation Program.  This program shall be available to all members of 
the bargaining unit. The District and the Association further agree to review and evaluate the 
effectiveness of this plan after a full year has elapsed following the ratification of this contract 
by both the Association and the Board of Education.  The purpose of the Sick Leave Donation 
Program is to provide assistance to bargaining unit members suffering from a catastrophic 
physical illness or injury.  The Sick Leave Donation Program provides employees with an 
opportunity to be restored to health so they can return to work. 

Definitions 
As used herein the following definitions are agreed to in reference to the Sick Leave Donation 
Program. 

Work Day: A work day, for the purposes of this Article, is a day when designated 
parties to the approval process are at work for all or part of the day. 

Donation Day: A donation day is defined as eight (8) hours for all employees.  

Pay: Pay is defined as the employee’s regular daily rate excluding compensation for 
additional hourly assignments. 

Sick Leave: Sick leave available for donation is defined as the employee’s accrued 
monthly sick leave pursuant to Article VII of the Agreement.  Accrued hourly sick 
leave is excluded from any donations to the program. 

Extended Sick Leave: These are additional days of sick leave which have been 
donated by other District employees, both bargaining unit members and employees 
who are not members of the bargaining unit, from their own accrued monthly sick 
leave balances. These days of additional leave may be used to extend the recipient’s 
sick leave and this leave may be taken on either consecutive or non-consecutive dates. 
The extended absence of the recipient must be due to the same illness or injury, 
conforming to the requirements for use of statutory sick leave.  Illness or injury which 
qualifies as Workers’ Compensation Leave is excluded from this program. 
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APPENDIX F – SICK LEAVE DONATION PROGRAM (continued) 

Catastrophic Illness or Injury: Catastrophic illness or injury is defined as an illness or 
injury that has been concisely identified as such by the treating physician; the medical 
prognosis is the employee will be incapacitated for an extended period of time; and the 
employee’s absence exceeds the individual’s accrued paid leave.  

Eligibility Requirements for Leave Recipients: 

1. A bargaining unit member is eligible for extended sick leave if  

a. he/she has exhausted all of his/her accrued paid leave, which includes but is 
not limited to sick leave; 

b. he/she is suffering from a catastrophic illness or injury that is expected to 
incapacitate him/her for an extended period of time; 

c. the incapacity suffered by the employee requires him/her to take time off from 
work beyond the number of days covered by the employee’s accrued paid 
leave, and a financial hardship would result for the bargaining unit member. 

2. The maximum number of days which a recipient may receive for the same illness shall 
be no more than the total number of duty days in the employee’s work year. 

3. Sick leave accrued by the recipient during the time he/she is on extended sick leave 
shall be credited against the employee’s days of absence. These days are in addition 
to the maximum number of days of extended sick leave which the recipient is entitled 
to receive. 

4. Unit members receiving remuneration under worker’s compensation provisions shall 
not be eligible to draw extended sick leave. 

5. Employees who may be eligible for disability payments under the State Teachers 
Retirement System (STRS) or the Public Employees Retirement System (PERS) shall 
apply for benefits at the earliest opportunity.  Upon approval for receipt of STRS or 
PERS disability payments, the unit member’s eligibility to continue to draw extended 
sick leave shall cease. 

Guidelines for Donor Participants: 

1. Any member of the bargaining unit who has available monthly sick leave balances 
may donate to an employee who is in need of extended sick leave.  The required 
minimum donation shall be one day (eight hours). 

2. Employees who are not members of the bargaining unit may also donate to the 
employee who is in need of extended sick leave, but under the provisions of this  
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APPENDIX F – SICK LEAVE DONATION PROGRAM (continued) 

program, employees who are not members of the bargaining unit will not be eligible to 
draw such leave. 

3. If an employee wishes to contribute more than one day, he/she may donate up to a total 
of five (5) days per year to a specific employee who has been authorized for extended 
sick leave. Employees donating more than one (1) day must have a balance of twenty 
(20) days of accrued monthly sick leave at the time of donation. 

4. Donating employees must acknowledge in writing the donation is voluntary, 
irrevocable, and confidential and this written acknowledgement must be submitted to 
the Director of Payroll.  Leave donated within the provisions of this program shall be 
deducted from the employee’s accrued monthly sick leave days only. 

Application and Approval Process for Extended Sick Leave: 

1. In the event a bargaining unit employee suffers a catastrophic illness or injury, he/she 
shall notify his/her immediate supervisor or the payroll clerk at his/her work site as to 
the reason for his/her absence and identify said reason as a catastrophic illness or 
injury. A Request to Participate in Sick Leave Donation Program, shall be submitted 
by the affected employee to his/her principal/site administrator or his/her designee 
before paid sick leave is exhausted. Medical verification of the catastrophic illness or 
injury shall be provided by the requesting employee at the time the Request to 
Participate in Sick Leave Donation Program form is submitted. 

In the event the unit member is personally unable to request this extension of sick 
leave, the unit member’s designee may make the request on behalf of the applicant. 

2. The principal/site administrator, or his/her designee, shall, within three (3) working 
days of receipt of the Request to Participate in Sick Leave Donation Program form 
and medical verification, review and fax and/or electronic mail both, along with a 
recommendation for approval/ disapproval, to the appropriate Assistant/Deputy 
Superintendent or his/her designee, who shall be responsible for the final decision to 
approve or deny the employee’s request. Final approval or denial will be made and 
faxed to the principal/site administrator or his/her designee within three (3) working 
days following receipt in the office of the Assistant/Deputy Superintendent. 

3. The principal/site administrator or his/her designee shall, within three (3) working days 
following notification of final approval, circulate by means of fax and/or electronic 
mail the Donation of Sick Leave Hours form to all schools and offices with a request to 
employees to donate sick leave days to the employee in need.  The name of the 
employee shall be included in that request. 

4. In the event the principal/site administrator or his/her designee receives notification the 
Request to Participate in Sick Leave Donation Program form has been denied by the 
Assistant/Deputy Superintendent, the principal/site administrator or his/her designee 
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APPENDIX F – SICK LEAVE DONATION PROGRAM (continued) 

shall within three (3) working days notify the requesting employee or his/her designee 
of this decision.

5. Upon being informed of a need for a sick leave donation and having decided to make a 
donation, donor employees shall submit the Donation of Sick Leave Hours form 
directly to the Director of Payroll. 

6. Upon receipt of the Donation of Sick Leave Hours forms from the donor employee, the 
Director of Payroll shall be responsible for processing these forms.  This task shall 
include: 

a. Verifying that prospective donors have sufficient sick leave balances to allow 
for the donation indicated by the employee. 

b. Crediting the receiving employee with donated sick leave.  Donated sick leave 
will be provided in increments of no more than forty (40) total work days at 
any one time. 

c. Maintaining a record of the names of donors, the number of days each 
employee has donated, and the dates the Donation of Sick Leave Hours have 
been received. 

d. Monitoring receiving employees’ extended sick leave balance to ensure that 
donated leave transferred does not exceed the total number of days in the 
receiving employees’ regular work year. 

e. Notifying payroll clerks and employees at those work sites/schools to which 
donors are assigned that donations have occurred and that donor employee sick 
leave balances need to be adjusted accordingly on records at the work 
site/school.

f. Notifying the payroll clerk at the work site/school to which the receiving 
employee is assigned that the employee has received an initial extended sick 
leave increment of up to forty (40) days.  In the event that additional 
increments are provided, a similar notification shall be communicated to the 
payroll clerk.

7. Donated sick leave days will be distributed to the recipient by the Payroll Department 
in increments of 40 days (320 hours) assuming that the number of days donated total 
forty (40) or more.  If less, the final increment shall reflect the balance of those days 
donated. 

8. If the requesting recipient exhausts all paid sick leave before final approval is secured 
and is placed on statutory leave before the sick leave donation is approved, statutory 
leave charged to the employee shall be restored upon determination of approval and  
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APPENDIX F – SICK LEAVE DONATION PROGRAM (continued) 

days previously charged to statutory leave shall be charged to the sick leave donation 
program. 

9. If the total number of days which are donated to a specific employee is not used by 
that employee, the balance of unused days shall be transferred to a designated sick 
leave depository. Depository records will be maintained by the Director of Payroll, 
and these records shall be available for review by TALB upon request. Days carried 
over will be available to recipients whose requests are approved at a later date. 

10. Receipt of extended sick leave benefits under this program shall delay the beginning of 
the period of eligibility for statutory leave.  The employee will become eligible for 
statutory leave after all extended sick leave has been exhausted. 

11. The maximum number of days which may be designated for an employee’s use at one 
time shall be forty (40).  If the recipient needs additional days or if the number of days 
initially donated is less than forty (40), the principal/site administrator shall renew the 
appeal for additional days immediately prior to the depletion of the original donation.  

Grievance Proceedings 

1. This provision shall supercede any obligation of the District under Education Code 
Section 44043.5. 

2. If any part of this provision is held to be unlawful, the entire provision shall be null 
and void. TALB and the District shall meet as soon as possible to review and revise 
the provisions. 

3. The provisions of this Section and the final decisions regarding approval or 
disapproval shall  be subject to the Grievance Procedure under Article XV of the 
Agreement. 

Evaluation of the Program 

This program will be reviewed and re-evaluated by the Office of Employee Relations Services 
and the Teachers Association of Long Beach (TALB) at the conclusion of one year of 
implementation.  The parties may agree to modifications in the program.  Any major revision 
or adoption of new language shall be discussed within the context of successor salary 
negotiations between the District and the Association. 
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RATIFICATION OF AGREEMENT 
Sick Leave Donation Program 

                 For the District For TALB 

Date  Date 
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APPENDIX G 

Memorandum of Understanding 
Between 

Long Beach Unified School District 
and

Teachers Association of Long Beach 
Regarding

District Internet and Electronic Mail Guidelines and Procedures for 
Represented Certificated Staff 

All access to Internet sites is routed through a “technology protection measure” designed to 
filter out material that is in violation of the District’s Internet policies.  This filter will 
block most objectionable material.  Users should be aware that some objectionable 
material may be missed by the filter and users, upon discovering the presence of such 
material, shall report offending sites to the Technology and Information Services Branch at 
extension 8411. Review processes are available to block sites with objectionable material 
and to request the removal of blocks to sites that users believe contain material that has 
educational benefit. Finally, an adult filter is available if the user submits a request and 
receives approval from the appropriate Assistant Superintendent and the Executive 
Director of Information Services.  

Represented certificated employees are responsible for following generally accepted social 
standards for use of a publicly owned and operated communication tool. Represented 
certificated staff will maintain high standards of ethical conduct while using the system. 
Examples of unethical, unacceptable use of District technology equipment include the 
following: 

x Sending, displaying, or accessing pornographic, abusive, obscene, or other 
objectionable language, graphics, or other media 

x Unauthorized disclosure, use, and dissemination of personal information about students 
or employees 

x “Hacking” or otherwise engaging in unlawful activities while online 
x Using obscene language 
x Harassing, insulting, or attacking others 
x Intentionally damaging computers, computer systems, data, files, information or 

computer networks 
x Violating copyright laws 
x Using or distributing another’s password 
x Trespassing in another’s folders, work, or files 
x Intentionally wasting limited resources 
x Employing the network for outside business or commercial purposes 
x Sending or receiving of unethical, illegal, immoral, inappropriate, or unacceptable 

information of any type 
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APPENDIX G – DISTRICT INTERNET AND ELECTRONIC MAIL GUIDELINES
 AND PROCEDURES (continued) 

1 x Engaging in activities that cause disruption to the network or its systems 
2 x Attempting to bypass the system security measures 
3 x Reposting or forwarding without the permission of the sender a message sent to you 
4 privately which is of a confidential nature or one clearly designed to be read by a 

limited number of selected recipients  
6 x Posting chain letters or engaging in “spamming” – i.e., sending an annoying or 
7 otherwise unnecessary message to a large number of people 
8 
9 The network is provided for represented certificated staff to conduct research, to 

communicate with others on academic topics, and to engage in legitimate District business. 
11 Individual users of the District computer networks are responsible for their behavior and 
12 communications on those networks.  Users shall comply with District standards and will 
13 abide by the policies specified herein. Violations of the District policy described may 
14 result in access privileges being suspended or revoked, as well as other disciplinary action 

as warranted. Any commercial, political, or unauthorized use of those materials or 
16 services, in any form, is forbidden.  All copyright laws must be observed. 
17 
18 Members of the certificated teachers bargaining unit may engage in teacher association 
19 business on the District computer networks.  Such teacher association business shall be 

conducted during non-duty hours which are defined in Article IV, Section C of this 
21 Agreement.  Association use of District e-mails shall be limited to the following: 
22 authorized Association representatives may use District e-mails to provide notice of 
23 meetings, agendas for meetings, minutes of meetings, confirmation of a meeting with a 
24 District representative, or a limited distribution communique` between an authorized 

Chapter officer and a District representative; the Association will not use e-mail to 
26 denigrate the District or its personnel and will observe the prohibitions of Education Code, 
27 Section 7054. 
28 
29 The Long Beach Unified School District respects the privacy of all certificated teacher 

users. System administrators and their staff may not log on to a user’s account or view a 
31 user’s files without explicit permission from the user (for example, by setting file access 
32 privileges). Exceptions arise when the user’s account is suspected either of disrupting or 
33 endangering the security or integrity of any network systems or services or of violations of 
34 applicable school district policies, federal or state law.  Even then, the system 

administrator must normally obtain prior approval of the Director of Information Services 
36 unless grave danger to the continued operation of the systems requires emergency action. 
37 
38 This does not preclude system administrators from maintaining and monitoring system 
39 logs of user activity from within the District firewall on school district property. 

Moreover, automated searches for files that endanger system security or integrity are 
41 preformed regularly to protect all users.  System administrators may take appropriate 
42 action in response to detection of such files (typically removal of those files and possibly 
43 suspension of the user’s accounts until the matter can be resolved). 
44 

Use of the computer network may be revoked at any time for inappropriate use.  The 
46 Technology and Information Services Branch, in collaboration with school administration, 
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APPENDIX G – DISTRICT INTERNET AND ELECTRONIC MAIL GUIDELINES
 AND PROCEDURES (continued) 

1 will be the sole determiners of what constitutes inappropriate behavior according to local, 
2 state, and federal law.  The violation of any item contained in this policy may result in the 
3 loss of computer access and/or other disciplinary action, as well as possible punitive action 
4 as provided for by local, state, and federal law. 

6 Security on any computer system is a high priority, especially any system that has many 
7 users and/or Internet access.  Represented certificated staff members shall not let others use 
8 his or her account or password as he or she has a reasonable responsibility for all actions 
9 related to his or her account. Certificated staff must notify school administrators 

immediately if their password is lost or stolen or if they think someone has access to their 
11 account. Represented certificated employees are to use only the network directories and 
12 resources that have been assigned for their use.  Unauthorized access to any other level of 
13 the system, or other system resource, is strictly prohibited.  Users will make no attempt to 
14 bypass the District anti-virus software, firewall, filtering and safeguards.  When finished 

with a computer represented certificated employees are expected to logout where 
16 appropriate. 
17 
18 Represented certificated employees are not allowed to install software onto the computers 
19 or the computer network without a valid purchase order or other proof of District or 

personal ownership.  Legal software and/or data stored on local hard drives of District 
21 computers are subject to removal with prior notification and consent of the represented 
22 certificated staff member.  Long Beach Unified School District shall take reasonable 
23 precautions to ensure the security, integrity, or longevity of data and/or programs stored on 
24 staff computers. 

26 Represented certificated staff acknowledge that they share responsibility for any and all 
27 use of the District’s computer network and that misuse could lead to liability and/or 
28 consequences that extend beyond the District’s authority.  The Long Beach Unified School 
29 District and its represented certificated  staff members shall be held harmless from any use 

or misuse of the computer network by students.  Long Beach Unified School District 
31 makes no warranty of any kind, whether expressed or implied, for the service that it is 
32 providing. Long Beach Unified School District will not be responsible for any damage 
33 users may suffer including, but not limited to, loss of data or interruptions of service as a 
34 consequence of equipment failure, either on or off District property.  Long Beach Unified 

School District and its represented certificated employees are not responsible for the 
36 accuracy or quality of the information obtained through or stored on the system. 
37 
38 
39 

41 
42 
43 
44 

46 
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APPENDIX G – DISTRICT INTERNET AND ELECTRONIC MAIL GUIDELINES
 AND PROCEDURES (continued) 

1 
2 
3 RATIFICATION OF AGREEMENT 
4 District Internet and Electronic Mail Guidelines and Procedures for 

Represented Certificated Staff 
6
7
8
9

11 
12
13  _____________________________ 
14 For the District 

16 
17 _____________________________ 
18 Date 
19 

21 
22 
23 
24 

26 
27 
28 
29 
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COMMON QUESTIONS ABOUT TENTATIVE AGREEMENT 

DOES THE AGREEMENT INCLUDE HEALTH BENEFIT PREMIUM CO-PAYS?  No, the District 
agreed to drop their proposal for monthly 5% uncapped health benefit premium co-pays. 

WILL THE DISTRICT VERIFY THE JOB SAVINGS COMPONENT OF THE AGREEMENT?  Yes, 
the District agreed to provide data to verify that 200 jobs will be saved for the coming year as a result 
of this agreement. 

WILL WE NEED TO REOPEN THE AGREEMENT FOR ADDITIONAL SALARY OR BENEFIT 
CUTS IN 2010-2011?  No, the District agreed to drop their proposal to immediately reopen the 
agreement for additional cuts next year.  

WHAT IS THE RACE TO THE TOP REOPENER?  The District is one of five Districts submitting a 
joint application for Race to the Top Federal funds.   At this writing the District has provided few 
details on their proposal.  It is clear that the proposal may include proposals around teacher 
evaluation, site awards, or other “reform” ideas. The District is moving forward unilaterally, but some 
aspects cannot proceed without negotiations. The agreement provides for bargaining if it is 
required, and mutually agreed to, regarding the District Race to the Top grant proposal.  

WILL MANAGEMENT TAKE 5 FURLOUGH DAYS NEXT YEAR?  The District says yes…but was 
not willing to agree as a part of the contract.  The District is aware that if management does not at 
least take the 5 furlough days that it will make good faith negotiations for 2011-2012 very difficult, if 
not impossible. 

WILL THE 5 FURLOUGH DAYS RESULT IN A REDUCTION IN MY STRS OR PERS SERVICE 
CREDIT?  Legislation and related STRS regulations allows for the school year reduction without a 
loss in service credit for a full year. PERS regulations and reporting are more complicated.  Pending 
legislation may resolve the PERS concerns.  In the meantime, the District has agreed to work with 
TALB to resolve any issues for PERS members.  

WILL THE HEALTH BENEFIT CHANGES ALTER MY COVERAGE OR COSTS? The changes in 
health benefits were intended to maintain the level of benefits, but reduce costs by eliminating 
duplicate coverage or changing vendors.  In one case, coverage will be improved by the agreement 
(PPO mental health and substance abuse coverage).  In one case, cost will increase as the District 
will make prorated premium contributions for eligible part-time employees.   

WHEN WILL THE NEW TRANSFER LANGUAGE GO INTO EFFECT?  TALB and the District will 
work toward implementing some of the new language as soon as possible upon ratification of the 
contract, but because the process is already starting most of the new procedures will not be fully 
implemented until the following year.  

IF THE AGREEMENT DOES NOT PASS WILL THE JOB SAVINGS STILL OCCUR? No, all 
aspects of the agreement including furlough days, job savings, and transfer language, are pending a 
vote of approval by TALB members and the Board of Education.   

WILL THIS AGREEMENT RESOLVE DISTRICT FUNDING SHORTFALLS PROJECTED FOR 
2011-2012? No. The District has yet to provide any details regarding plans for 2011-2012, including 
balancing a projected multi-million dollar deficit.  The size of the shortfall will depend on the State 
Budget in the next two years and both Federal and State legislation.   

WHERE CAN I FIND THE AGREEMENT?  The complete agreement is posted at www.talb.org. 

(SEE NEXT PAGE FOR TENTATIVE AGREEMENT DETAILS)
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Long Beach Unified School District 
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The District proposes to maintain the current provisions of the certificated collective 
bargaining agreement except as indicated below. 

Article IV: Association Rights, H.1.2 
K-12 and CDC/Head Start 
Modify association release time to clarify that the 200 release days specified in H.1 
include the release time of the T ALB Board of Directors. 

Article VI: Compensation 

B. Health and Welfare Benefits 
Maintain current health and welfare benefits except as indicated below. 

1. Effective January 1, 2011, eliminate Pacificare HMO. 

2. Effective January 1, 2011, eliminate double coverage by dropping Pacificare 
Behaviorial Health for Blue Shield HMO TALB bargaining unit members. These 
benefits are covered under the HMO plan. 

3. Effective as soon as administratively possible, create a DPO Plus Premier dental 
plan by combining the two dental plans, Delta Premier and Delta DPO. This shall 
result in no reduction of dental benefits or increased bargaining unit member costs 
during the term of this agreement. 

4. Effective January 1, 2011, change the pharmacy benefit provider from Walgreen's 
(WHI) to Systemed RX under the Blue Shield PPO and HMO plans. This shall 
result in no reduction of prescription benefits or increased bargaining unit 
member costs during the term of this agreement. 

5. Effective 2010-11, the employer contribution shall be pro-rated for less-than-full
time unit members. 

6. Eliminate the PacifiCare Behavioral Health plan and amend the PPO plan to 
provide outpatient mental health and substance abuse counseling consistent with 
the requirements and services provided to HMO participant plans. 



( 

C. Duration of Benefits 
1. Modify language to conform to current practices regarding Medicare Plans 

AandB. 

This benefit shall end when the retiree reaches age sixty-seven (67) on the 
condition that the retiree, if eligible, applies for coverage under Medicare Part A 
and B coverage at age sixty-five (65). Eligible employees who fail to apply for 
such coverage will not receive District health insurance from age sixty-five (65) 
to age sixty-seven (67). Article VIIL C, 1, Lines 20-25 

Article VIII: Transfers 
K-12 
Implement the attached signed tentative language. 

Article XVIII: Term of Agreement 
K-12 and CDC/Head Start 

A. Extend the term of the certificated collective bargaining agreement through June 
30, 2012 with reopeners for 2011-12 on Article VI (Compensation) and two other 
articles selected by each party. Negotiations for 2011-12 shall begin no later than 
February 1, 2011 with two full day pre-negotiation meetings focusing on the 
budget during the month of January 2011. 

B. Upon mutual agreement, the Association and District may reopen negotiations on 
Article VI (Compensation) and Article XII (Evaluation Procedure) concerning 
California's Race to the Top grant application for the 2010-11 school year. 

C/7/~1D 
Date Date 
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ARTICLE VIII: Transfers 

A. DEFINITIONS AND CONDITIONS: 

1. This Article provides procedures for a change in work location (one school, office, 
or other District site to another) of an employee. 

2. ''Vacancy'' as defined in this article is an open position which the District intends to 
fill. This excludes openings that occur during the school year and/or openings that 
the District determines not to fill. 

3. "Seniority'' for transfer as defined in this article for temporary, probationary and 
permanent employees shall be the first date of certificated contract service. 
Days/hours in areas including but not limited to pre-service, staff development, 
substitute teaching or summer employment will not be considered in determining 
seniority. 

4. "Specialized positions" as defined in this article are positions that include one or 
more of the following: 

a. Calendar year beyond 182 days; 
b. Specific certification, experience, and training including but not limited 

to: Advanced/Finite Math; AP; GATE; TOSA; Special Education 
Autism, ED, and Transition; 

c. Special skills in areas which are paid additional assignments; or 
d. Non-traditional assignments including but not limited to: Multi-Age; 

GOC and CDS; Literacy; Dual Immersion; and TOSA. 

The District and the Association will collaborate on additions to the list of 
specialized positions annually no later than two months prior to the March 15 
posting date. 

5. The District Transfer Committee shall recommend the placement of unassigned unit 
members to vacancies in accordance with the provisions of this article. The 
Committee shall attempt to match employee requests against identified vacant 
positions through the transfer process period commencing May 1 and ending on the 
seventh student day of the first week of the traditional school year. The 
recommendations of the Committee shall be advisory to the District. The District 
reserves the right to make the final determination. 
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The District Transfer Committee shall be composed of members appointed by the 
Association and the District. TALB shall designate: (a) two representatives to each 
committee, Elementary and Secondary; and (b) one representative representing 
Special Education to each committee, Elementary and Secondary. The District shall 
designate: (a) two representatives to the Elementary committee designated by the 
Elementary Assistant Superintendent; (b) one representative to each committee, 
Elementary and Secondary, designated by the K-8/Middle Schools Assistant 
Superintendent; ( c) two representatives to the Secondary committee designated by 
the Assistant Superintendent of High Schools; and ( d) one representative to each 
committee, Special Education Elementary and Special Education Secondary 
designated by the Assistant Superintendent Office of School Support Services. The 
District Transfer Committee shall include members of the Human Resource 
Services support staff to facilitate the process. 

Placement recommendations for non-specialized positions made by the Transfer 
Committee shall be based on the criteria listed in Section E in the following order: 

a. Employer-Initiated Transfers: Ranked by Permanent, 
Probationary and Temporary Contract in order of seniority 
within each group. When possible, placement recommendations 
shall be made within each group considering the first three 
preferred school sites in addition to other site preferences 
indicated on the Request for Transfer application. 

b. Employee Initiated Transfers: Ranked same as above 
c. Return from Leave of Absence: Ranked in order of receipt of 

Request for Transfer to Human Resource Services. 

6. To facilitate the staffing process, employees are expected to make known their 
leave, resignation, or retirement requests by March 1. 

7. Instructional Specialists and Nurses whose regular assignments involve travel 
between two (2) or more District work sites shall be assigned to schedules by the 
District following opportunity for advisory input as to employee preferences. 
These employees may request a transfer for all or a part of their assignment. These 
assignments shall be reviewed by the District Transfer Committee. 

Resource Specialist Program and itinerant teachers shall not be subject to any 
employer initiated change in assignment during the work year without an 
opportunity to meet and consult with the appropriate manager regarding the need 
for the change. 

B. EMPLOYEE INITIATED TRANSFER REQUESTS: 

1. Lists of known vacancies for the next school year shall be posted in each school no 
later than March 15. Postings shall be sent to the TALB Office, to each school site 
for posting on a designated bulletin board in the faculty lounge, and posted on the 
District's website. Updates of current openings will be posted in March, April and 
May. Postings in June and July shall be made for information purposes only. The 
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lists shall include (a) the District elementary or secondary school; (b) grade level or 
subject matter; (c) track or schedule for year-round assignments; (d) other pertinent 
credential/special certification and/or job description information. T ALB shall be 
sent a copy of each list 

2. On or before May 1, teachers, nurses, and librarians may submit requests for 
transfer indicating each position for which they are credentialed and which they 
would be willing to accept, whether or not that position appears as a vacancy. 

Such transfer requests shall be made on the appropriate District form. If qualified, 
those who submit requests will be considered for all applicable positions as they 
become available through the end of the first seven (7) student days of the 
following traditional school year. 

3. Additional vacancies shall be filled by the District as they occur throughout the 
spring and swnmer, up to the end of the first seven (7) student days of the following 
traditional school year. The District Transfer Committee shall monitor all 
vacancies until they are filled. 

4. Factors to be considered for Employee Initiated transfers are contained in Section E 
of this article. 

C. EMPLOYER INITIATED TRANSFER REQUESTS: 

1. Changes in staffing other than those made under Section B. above shall be 
made whenever the District determines that there is a need (a) to reduce staff 
because of enrollment loss or discontinuance of a program, grade level, or school 
closure; (b) to balance a school staff in terms of gender, ethnicity, teaching 
experience, bilingual needs, magnet programs and/or co-curricular needs. In 
addition, employer initiated transfers may be made for other factors confidential to 
the employee and Human Resource Services. 

2. When the manager determines the factors related to an employer initiated transfer 
necessitated by school, segment, or department enrollment loss, he/she shall ask for 
a qualified volunteer. In the event that no one volunteers, the manager shall select 
for transfer the temporary contract employee in the school, segment, or department 
with the least districtwide seniority. If there are no temporary contract employees in 
the school, segment, or department, the manager shall select the probationary 
employee who has the least districtwide seniority as a certificated employee. If 
there are no probationary employees in the school, segment, or department, the 
manager shall select the tenured employee who has the least districtwide seniority 
as a certificated employee. 

Temporary contract, probationary, and tenured employees may be exempted from 
employer initiated transfer if the change would adversely affect any of the 
following: (a) compliance with state and federal requirements; (b) balance of 
numbers of males and females on faculty/department staff; ( c) balance of ethnic 
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minority personnel on staff; ( d) ability of the school to continue to staff quality 
curricular and co-curricular programs. 

3. A manager will hold a conference in a timely manner with an employee who is to 
be transferred at employer request to discuss the reasons for the change. Upon 
request, the employee may have an Association staff or site representative present 
at the conference. The displaced employee shall be given priority consideration and 
the employee will have the opportunity to submit a transfer request indicating 
positions for which he/she is appropriately credentialed. 

4. Notwithstanding the provisions in C.2. above, employees shall not be subject to 
transfers at employer request if they are fifty-nine (59) years of age or older, have 
been transferred at employer request within the previous three (3) years, or have 
volunteered in writing for transfer to their principal and were transferred in lieu of 
transfer at employer request. 

5. Displaced employees who are transferred shall have the right to return to their last 
identical assignment if it is reinstated before the end of the seventh student day of 
the following traditional school year. Reinstatement may only occur as a result of 
an increase in student enrollment. 

6. Factors to be considered for Employer Initiated transfers are contained in Section E 
of this article. 

D. RETURN FROM LEAVES OF ABSENCE: 

1. Employees returning from leave shall be assigned in the order their Request for 
Transfer is received by Human Resource Services. 

2. To facilitate the staffing process, employees are expected to make known their 
leave, resignation, or retirement requests by March 1. 

E. FACTORS IN DETERMINING TRANSFERS: . 

1. One or more of the following factors shall be considered in determining transfers 
initiated by employees or by the District: 

(a) Credential(s) including Supplemental Authorization; 
(b) Compliance with state and federal requirements, including but not limited 

to Education Code 35036; 
( c) Department, grade level, or team teaching responsibility in the affected 

schools; 
(d) Staffing needs of the schools (gender, ethnicity, teaching experience); 
(e) Skills, experience, certification, and/or training and; 
(f) Recommendation of site interview team. 

2. When the District determines that the above factors are substantially comparable, 
seniority in the District as a certificated employee will determine transfers; except 
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that, in cases of equivalent seniority in the District, additional consideration will be 
given to the employee's length of service at the present school site. 

3. The superintendent of a school district may not transfer a teacher who requests to be 
transferred to a school offering kindergarten or any grades 1 to 12, inclusive, that is 
ranked in deciles 1 to 3, inclusive, on the Academic Performance Index if the 
principal of the school refuses to accept the transfer pursuant to Education Code, 
Section 35036. 

4. Under E. l .f above, a selection process shall be required for specialized positions as 
defined in section A.4 posted by the District. All individuals who requested a 
transfer to that position will be given the opportunity to participate in the selection 
process. Site interview teams, comprised of a majority of unit members, shall 
provide recommendations for consideration to the site administrator. The site 
administrator shall make the final recommendations for consideration to the District 
Transfer Committee(s) in accordance with A.5 above. 

5. Any employee is eligible to initiate a transfer request or volunteer for displacement 
when his/her most recent final evaluation is satisfactory in all areas. 

F. MISCELLANEOUS PROVISIONS: 

1. Employees who are to be transferred shall be given notice of tentative assignment 
normally prior to the close of the school session year. Those transferred after the 
close of the school year shall be notified by mail. 

2. It may be necessary to make employer/administration initiated transfers or 
employee initiated transfers during the school year. Such changes shall be 
made at a time and in a manner that the District determines to be least 
disruptive to the educational program or support service. 

Employees who are transferred during the school year will be given as much 
advance notice as possible. Those who so request shall be allowed one (1) day of 
preparation time and reasonable custodial assistance in moving the employee's 
materials to the new work location. 

3. Employees who are transferred at employer request at the end of the school year 
shall be given reasonable custodial assistance, upon request, in moving materials to 
the new location. 

4. Employees who are granted their transfer requests shall not be eligible to apply for 
a subsequent transfer for at least three (3) years except with the consent of the 
District. 

5. An employee who has received an employer initiated transfer and who was not 
placed in a position he/she requested shall be placed in the first priority grouping of 
employee initiated transfers for placement in the subsequent year if the employee 
submits a Request for Transfer. 
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6. Teachers who are assigned to sites with multiple campuses such as Poly/P AAL and 
Jordan/Jordan Freshman Academy are considered to be assigned to the same site. 
Movement between the two campuses shall not be defined as a transfer. 

G. CALENDAR CHANGES: 

1. Teachers transferring within the same fiscal year from a year-round assignment to a 
traditional assignment shall be expected, through election for additional service, to 
work the total number of days remaining in the traditional calendar. 

2. Teachers transferring from schools on traditional calendars to schools on year
round calendars shall be provided the opportunity to work additional days during 
their first year of service in the year-round school to assure they earn a full year of 
State Teachers Retirement System/Public Employees Retirement System service 
credit. Teachers in year-round schools who change tracks and need to work 
additional days to assure a full year of state Teachers Retirement System/Public 
Employees Retirement System service credit shall be provided the same 
opportunity. 

3. As schools convert to year-round calendars, those employees who would prefer the 
traditional school schedule are encouraged to submit requests to transfer to schools 
which have not yet converted to year-round. Such requests will receive priority 
consideration during the transfer and assignment process. 

AP-6:-~-~ ~ For the1Strlct 

Date Date 
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